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FORM 5.5.05A
POSITION DESCRIPTION
																																   
IDENTIFICATION

Position Title:              Teaching Assistant for Law  	
Position Numbers:       VBL058, VBL059, VBL060		
Section:  		         School of Law and Social Sciences (SoLaSS)				
Department:	         law discipline
Location:  		        Emalus (Vanuatu)		  	
Category:	                Academic
Grade: 		               Teaching Assistant
Current Incumbent:	New
Date of substantive appointment: 	As soon as possible. 
Reports To: 			Head of School of Law and Social Sciences
Supervised by:  		Head of School of Law and Social Sciences.


ORGANIZATION CONTEXT 

Organization chart to identify the job’s reporting relationships

Insert organization:

Deputy Head of School (Law)
Head of SoLaSS





Academic staff teaching law courses









PURPOSE 

A Teaching Assistant in law will ensure that the LLB is offered as a high -quality program in either Laucala, Emalus or online across the Pacific. They will teach, moderate, develop, review and monitor the quality of core courses across the years. The incumbent will engage in research and contribute to thought leadership through their publications, consultancy work, and engagement with legal issues. They will enhance and develop the institutional reputation of USP law by engaging with the legal profession and bettering society through their teaching and research efforts. Critically, they will develop and help build a vibrant academic community at Laucala and Emalus with their publication and engagement with legal issues and problems. In addition to enhancing the teaching and learning environment the academic staff will engage with the profession and contribute to bettering society through their teaching and scholarship. 


NATURE AND SCOPE
A Teaching Assistant in law will be responsible for delivering lectures, seminars, and tutorials, and for engaging in academic consultations and student advising. Teaching will be conducted across multiple modes, including face-to-face, blended, and online formats, in accordance with the University's learning and teaching strategies. They will also contribute to the administration and management of initiatives undertaken through USP Law, such as continuing legal education, law reform, and research initiatives.

Teaching Assistant
Candidates for appointment at Teaching Assistant level are expected to:
· A Teaching Assistant is normally expected to have completed four years of tertiary study, including at the postgraduate level, in the relevant discipline, and/or have equivalent qualifications and/or professional experience.
·  Professional experience may include teaching experience, experience in research, experience outside tertiary education, creative achievement, professional contribution, and/or contributions to technical achievement. 
· For appointment at Band 2, a Teaching Assistant is required to have a Master’s degree in a relevant discipline Other Minimum Qualification Requirements may be stipulated according to particular disciplinary requirements, following international standards.
· Hold an LLB with a GPA high enough to allow entry into a law research training degree like LLM (Thesis) or PhD
· Have experience teaching at a higher education institution; 
· Proven experience or aptitude in doing legal research.

POSITION DIMENSIONS 
Give details of staff and total level of costs within the organization under the position’s overall control.

Staff Responsible for:

Directly:	Professor Afshin Akhtar-Khavari 	 Indirectly: Deputy Head of School (law)

Total Level of Costs: 


Limits of Authority:

Financial: $___N/A___________                            	Non Financial: ___N/A________






Key Relationships /Internal and External Contacts: 
Lists the key inter-relationships that is necessary for effective performance in the job. Also describe the nature of contact most typically expected with those key working relationships

	External
· Future/prospective students
· Stakeholders in government/civil society/legal community
	Purpose of contact 
· Collaborate in research 
· Guest lecturers/Flexi schools 
· Advise on programmes/ courses/ curriculum
· Engage in moot court competitions.
 


	Internal
· Head of SoLaSS and DHOS (Law) 
· Academic and administrative staff of the School.
· Students, support staff, especially in SAS/CFL.


	Purpose of contact 
.
· Teaching, administration, collaboration and course development work.
· Supporting clinical, law reform and curriculum review work.





KEY RESULT AREAS / KEY ACHIEVEMENT AREAS
Aim: KRAs to have a logical heading. KRAs:   4 – 6.in total  Key tasks : 4-5 tasks per KRA. Performance Measures: Identify the performance standards for someone doing the job at the 100% level. Use both quantitative and qualitative measures, Measures the KRA as a whole, not every task.  Maximum 3 measures for each KRA Include KRA for Corporate Responsibilities which is generic to all positions

	Key Result Areas Jobholder is responsible for
	Performance Measures Jobholder is successful when

	

1. KRA Learning and Teaching 
· Consistently demonstrate high quality teaching 
· Foster a culture of concern for high quality teaching in the School 
· Observe and encourage observance by others of University policies and procedures in Learning and Teaching
·          

	(Keep measures general at this stage, as the precise performance standards can be spelled out as part of the performance management process)

· These will vary depending on the level of the academic staff



	
2. KRA Research and Scholarship
· Produce research and scholarship recognized by academic peers as being of high quality
· Produce research and scholarship of significance for the Pacific region
· Foster a culture of concern for high quality research and scholarship in the School 

	
· These will vary depending on the level of the appointment
· At a minimum academic staff must publish 1 peer reviewed article a year.
· 

	
3. KRA Service
· Contribute effectively to the administration of the School 
· Foster engagement with stakeholders, including government, NGO/CSOs, UN agencies, and other universities and regional bodies. 

	

· All appointment must be engaging in activities that will enhance the contribution of USP to bettering society in the Pacific.



TERMS & CONDITIONS

Salary:  BAND 1 - VUV 2,630,345 to VUV 3,073,041 per annum 
BAND 2 – VUV 3,241,334 to VUV 3,593,725 per annum


Length of Contract:  ___5 years_________

Gratuity and Allowances:  __N/A  _________

Other Benefits:  The University contributes 10% of basic salary to an approved superannuation scheme, provides airfare and relocation costs where appropriate.

POSITION SPECIFICATION

Qualifications (or equivalent level of learning)
	Essential
	Desirable

	· Excellent undergraduate and postgraduate qualifications in law, ordinarily including a PhD for lecturer level appointment.

· For Teaching Assistant an LLB with a GPA of at least 3 or above so they can enrol in a LLM (Thesis) or PhD program within 6 months of starting.

	· Possess a formal tertiary teaching qualification or have relevant teaching experience at the university level.

· Excellent written and verbal communication skills 



Knowledge / Experience
	Essential
	Desirable

	· Relevant tertiary teaching experience

· Ability to develop and deliver engaging, research-informed curriculum and assessment strategies.

· Demonstrate some record of peer-reviewed publications.

	
· Show evidence of the ability to supervise postgraduate research students.




Key Skills / Attributes / Job Specific Competencies

The following levels would typically be expected for the 100% fully effective level:

	Expert level
	
	

	Advanced  level
	Organizational skills, 
Interpersonal and communication skills, 
Analytical and writing skills
Computer skills


	

	Working level
	
	

	Awareness level 
	
	



APPROVAL

Supervisor name: Professor Afshin Akhtar-Khavari , SOLASS Head of School

Supervisor’s Signature: 		[image: ]		Date:	August 2026
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